[image: image1.png]Healthy



[image: image2.jpg]



[image: image3.jpg]N

LPPA





JOB DESCRIPTION

	School
	PRESTOLEE PRIMARY SCHOOL



	Job Title
	SCHOOL MEALS SUPERVISORY ASSISTANT (SMSA)



	Grade
	B


	Primary Purpose of the Job
	To ensure the health and safety of children at lunchtimes under the direction of the lead lunchtime organiser.



	Responsible to
	LEAD SMSA



	Responsible for
	n/a



	Principal Responsibilities
	To be responsible for promoting and safeguarding the welfare of the children during lunchtime hours. 


	MAIN DUTIES



	1.
	To supervise the children at all times during lunchtime on the school premises.



	2.
	Ensure that the children are behaving appropriately in line with the schools behaviour policy at all times including the dining room, playground and during wet lunch times.



	3.
	To engage with the children and ensure that they are active in purposeful and co-operative behaviour throughout the lunchtime period.



	4.
	In the event of any spillage inform the appropriate person and take necessary action immediately to avoid possible accidents.



	5.
	To follow the schools policy and procedures on child protection.



	6.
	To take reasonable precautions whilst in charge of the children to see that they do nothing that is likely to injure themselves or others.



	7.
	In the event of any injuries or sickness making sure they are dealt with according to the school’s policy.



	8.
	To engage with the children and ensure that they are active in purposeful, positive and co-operative behaviour throughout the lunchtime period.



	9.
	To challenge and report any stranger on site.



	10.
	Inform the appropriate member of staff in regard to behaviour at lunchtimes this includes positive and negative behaviours.



	11.
	Keep the appropriate person informed of any information that may relate to a child’s health and safety.



	12.
	To undertake broadly similar duties commensurate with the level of the post. 




	Responsibilities



	Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection, reporting all concerns to an appropriate person



	Contribute to the overall ethos/work/aims of the school



	Appreciate and support the role of other professionals

Attend and participate in relevant meetings as required

Valuing Diversity 

To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect, and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the School valuing diversity action plan.

Caring for Customers

To provide quality services that are what our customers want and need.  To give customers the opportunity to comment or complain if they need to.  To work with customers and do what needs to be done to meet their needs.  To inform your manager about what customers say in relation to the services delivered.

Developing Yourself and Supporting Others 

To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your personal development plan.  To be ready to share learning with others.
Responsibilities

Health and Safety

To operate safely within the workplace with regard to Health and Safety legislation.

Confidentiality

An acknowledgement of the need to maintain confidentiality at all times and to become aware of the national, local and school policies on confidentiality and the management and sharing of information.




PERSON SPECIFICATION

	School
	PRESTOLEE PRIMARY SCHOOL



	Job Title
	School Meals supervisory assistant (SMSA)


	
	

	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	SKILLS AND COMPETENCY
	

	1.
	Ability to work as part of a team, form good relationships with other colleagues to ensure effective lunchtime supervision.

	Application/Interview

	2.
	To be able to form good relationships with the children.

	Application/Interview

	3.
	Ability to maintain confidentiality over matters relating to the school, with pupils, staff or parents.

	Application/Interview

	4.
	To be able to take charge of groups of children setting and maintaining acceptable behavioral standards.

	Application/Interview

	5.
	To be able to engage the children in play.

	Application/Interview

	6.
	To be able to ensure the health and safety of all pupils at all times and following process for reporting incidents.

	Application/Interview

	7.
	Ability to stay calm and be patient and understanding when dealing with the children.

	Application/Interview

	8.
	To be able to deal fairly and consistently when dealing with the children.

	Application/Interview

	9.
	Good communication skills.

	Interview


	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
	CORE ORGANISATIONAL COMPETENCIES

Valuing Diversity 

Listen, support and monitor the diverse contributions made to service development without prejudice. 

Challenge behaviours and processes which do not positively advance the diversity agenda whilst being prepared to accept feedback about own behaviour.  

Recognise people’s strengths, aspirations and abilities and helps to develop their potential.  

Understand how Valuing Diversity can improve our ability to deliver better services and reduce disadvantage.
	Interview



	
	Caring for Customers
Listen and respond to customer need, seek out innovative ways of consulting service users and engaging partners.  

Network with others to develop services for the benefit of the service users.


	Interview



	
	Developing Self and Others 

Ability to question, and request right training and development that links to the post, to seek opportunities that add to skills and knowledge, to respond positively to opportunities that arise.  And to support others’ learning and share learning with others. 


	Interview



	
	Health and Safety

The ability to identify risk to self and others when undertaking work activities and appropriate actions needed to minimise risk.
	Interview



	
	Confidentiality

To acknowledge the need to maintain confidentiality at all times and to become aware of the National, Corporate and School policies on Confidentiality, and the management and sharing of information.
	Interview




	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
	Work Related Circumstances

A policy of no smoking will apply.

The nature and demands of the post holder’s time are not always predictable and there will be an expectation that work will be required outside normal hours from time to time


	Interview

Interview




	Note to Applicants: Please try to show in your application form, how best you meet these requirements
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Prestolee Multi Academy Trust is a company limited by guarantee registered in England and Wales number 9481323. Registered Address:
Church Road, Stoneclough, Radcliffe, Manchester M26 1HJ T: 01204 331521 F: 01204 331520 E: office@prestolee.bolton.sch.uk  I: www.prestolee.bolton.sch.uk       @prestolee_1911

